European Affairs presents a unique job market, so we have produced a job seeker's guide specifically for this environment. The guide is split into sections based on your experience level, as different jobs are available as you progress through your career. First is a beginners guide, then we have information on the EU Institutions recruitment process. For those with some experience there are many new options, and we also provide tips for those who are established in their career.

Job Interview Guide

So you have got yourself a job interview to prepare for? Congratulations! That means you are almost there. Now you're starting to worry about the interview? We can help. This guide will take you through the whole interview scenario, and give lots of hints and techniques to help you pass the final test and get that great job. 
In fact, did you know that more than four out of five of interviewees do little or no preparation before an interview? That's good news for you, because you are increasing your chances of success by reading the EuroBrussels Job Interview Guide.

Research the company
· Research the interview process

· Prepare questions

· Will you fit in at all?

Prepare your CV persona
· Know your CV by heart

· Some answers are better than others

· This is your life

Interview skills can be learned
· The day of the interview

· A word about body language

· Bringing the interview home

From the interviewer’s point of view
· Short phone interviewing technique

· The recruitment process into the EU Institutions


Self Evaluation Guide

Knowing your own strengths and weaknesses will help enormously in your career, and also to grow in your personal life. It will enable you to work on your weaknesses, to highlight your strengths at interview, and give you an insight into how others see you and interact with you. You also need tools to deal with the information, and organise yourself for success. 
This guide will help you evaluate yourself, and assist you in understanding the results, so you are in the best position for career success. 

Your personality type
· Myers-Briggs classification

· Proactive self assessment

People Skills
· Mentors and Personal Coaching

· How to Win Friends and Influence People

· More Benefits of Networking Skills

· Why You Need Good Listening Skills

Take your skills very seriously
· Ways to Distinguish Yourself

· Various tests that will focus your career

Career Planning
· Set Smart Goals

· Career Building for Women

· Career Building for European Affairs

· More Career Resources


Guide to Updating Your CV

A well designed CV will improve your chances of getting your ideal job. A badly designed CV will mean you will struggle to get interviews, and less qualified people will be invited to interviews instead of you. Your CV is in many cases your only chance to present yourself. You need to get it right. Let us help you to improve your CV, and avoid obvious mistakes.

Grasp your target audience
· Pass the first filter

· From the recruiter's point of view

· The cover letter

· In summary

Classic tricks for CV design
· Keep your CV short

· Bullet points - the miracle cure

· No errors

· Avoid fancy designs and graphics

· Layout your CV to prevent photocopy and fax chaos

· Tone of communication

· Contact Information

· List quantifiable accomplishments

· Covering letter must target the job role

Basic CV elements
· Have a summary

· Clean up you working experience

· Academic Qualifications

· Personal Information

· Photo included?

· More than just one CV

· Max and min CV

